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1. O0mue nmooxKeHHs

1.1. Ilonoxxenne 0 HOpMaTHBHOM JIoKaibHOM akTte YOV JIIIO «ABTOMOGHTENH
(mamee - IlomoxeHHWE) YCTAaHABIMBaeT eIWHbIE TPEGOBAHHS K HOPMATHBHBIM
JIOKAIBHBIM aKTaM, HX IIOArOTOBKE, OGOPMIEHHIO, INPHUHSATHIO, YTBEPKICHHUIO,
BCTYILICHHIO B CHJIy, BHECCHHIO H3MEHEHHN B OTMEHE,

1.2. Hacrosimee ITonojxeHue SBISETCS HOPMaTHBHBIM JIOKanbHEIM akToM YOV JIITO
«ABTOMIOOUTENEY (Jalee - ABTOMIKONA) H 0OA3aTENBHO K MCIONHEHHIO BCEMH
y4acTHHKaMH 00pa30BaTeIbHBIX OTHOLICHHH.

1.3. IlonoxeHne MOATOTOBIEHO Ha OCHOBaHMH PenepansHOro 3akoHa ot 29.12.2012r.
Ne 273-@3 «O6 obpasosannn B Poccuiickoii ®enepanum», TpymzoBoro Kopekca
Poccuiickoit ®enepanun (ganee - TK P®), I'paxmanckoro komekca Poccuiickoi
Qenepanuu (nanee - 'K P®), Verapa aBTOMIKOIEL

1.4. JlokanbHbIH HOPMATHBHBIA aKT ABTOLIKOJBI (Jaee - JOKAIbHBIH aKT) - 3TO
HOPMATHBHBI IPaBOBOM  IOKYMEHT, COJEPXAIlMH HOPMBL, PETYJIHPYIOIIHE
o0Opa3oBaTelbHBIE OTHOLICHHS B ABTOIIKOJE B IpeenaXx CBOeH KOMIIETEHIHH B
COOTBETCTBHMM C 3aKOHOZATeNsCTBOM Poccmiickoit @enmepanum, B mopsaxe,
YCTaHOBJIEHHOM YCTaBOM aBTOIIKOJIEI,

1.5. JlokanpHBle aKTBl ABTOLIKONBI IEHCTBYyeT TONBKO B Ipenenax JaHHON
00wmeoOpa3oBaTeIbHON OpPraHU3alliy H HE MOTYT PEryJIMpOBaTh OTHOIIEHHUS BHE €€,
1.6. JloxanbHEle aKTBI HM3JAIOTCH II0 OCHOBHBIM BONPOCAM OPTraHM3aLHH |
OCYLIECTBJICHHS OOpa3oBaTENbHON NEATENBHOCTH ABTOIIKOJIB, B TOM YHCIE IO
BOIIPOCaM, PEerJIAaMEHTHPYIOLIMM IIpaBHia NpuéMa o0ydaroIuxcs, PeXKUMa 3aHATHHA,
(OpMBI, NEPHOAMYHOCTP M MOPAAOK TEKYIIErO KOHTPONS YCIEBAEMOCTH U
NPOMEKYTOYHOH aTTecTalud OOy4aroIlUXCs, IOPSNOK H OCHOBAaHHS IEPEBOA,
OTYMCICHHS M  BOCCTAQHOBJIEHHMS  OOydaloIlUXcs, MOPANOK  OGOpMIEHHS
BO3HHKHOBEHHS, [PHOCTAHOBJICHHS M  IPEKPAllleHHs OTHOLICHHH  MEXIY
oOpasoBareibHOM oOpramm3anuedfi H ofydaromumucs © (MIH) POJHTENSIMH
(3aKOHHBIMH NPEICTABUTENSIMH) HECOBEPIIEHHOJIETHHX 00y JaroIuXCs.

1.7. JloxanpHBIE aKTHI, COOTBETCTBYIOLINE BCEM TPeGOBAaHMAM 3aKOHOAATENbCTBA P,
SBIISIIOTCS. O0S3aTENBHBIME K HCIOJMHEHHIO BCEMH YYaCTHHKaMH 0GpPa3oBaTeNbHBIX
OTHOILECHUH.

1.8. HopMBI JIOKaJIbHBIX aKTOB, YXyIIUAKOIME MOJOXKEHHE OOYYAIOMUXCS HIIH
pa0OTHHKOB ABTONMIKONBI II0 CPaBHEHHIO C IIOJIOKEHHEM, YCTAHOBJICHHBIM
3aKOHOZATEJILCTBOM 00 00pa3oBaHHH, TPYAOBBIM 3aKOHOJATEILCTBOM JHOO
IIPHHATBIC C HAPYIICHHEM YCTAHOBJICHHOTO MOpPSAKA, HE IMPHUMEHSIOTCS U IIOIEKAT
OTMEHE ABTOIIKOJIOH.

1.9. JIokasnpHBle aKThl ABTOLIKOJIBI YTPAYUBAIOT CHILY (IIOMHOCTBIO MM YacTHYHO) B
CIIEAYIOMHUX CITyqasx:

- BCTYIUICHHE B CHJIy aKTa, NPH3HAIOIIECTO JAaHHBIM JIOKAIBHBIM aKT YTPaTHBLIMM
CHITY; .

- BCTYIUICHHE B CHJIy JIOKQJIBHOrO akTa OojbLIeH IOPUIMYECKOW CHIIBI, HOPMBI
KOTOPOTO IIPOTHBOPEYAT MOJIOKEHUSIM JaHHOTO JIOKAJILHOT'O aKTa,

- IPU3HAHUE CyIOM HJIM MHBIM YIIOJHOMOYEHHBIM OPraHOM I'OCYJapCTBEHHON BIIACTH
JIOKQTBHOIO aKTa ABTOLIKOJIBI IPOTHBOPEYAIINM AEHCTBYIOIIEMY 3aKOHOIATENLCTBY.
1.10. JIoxkanbHBIH aKT ABTOIIKOJIBI, YTPATHBIINN CHITY, HE MOJIEKHUT HCIOIHEHHIO.

2. llesn 1 3apa4n

2.1. lensiMu ¥ 3aayaMy HAaCTOSMIETO I10I0KEHNS SBIISIOTCS:



- CO3J]aHHe €IUHOM M COTJIACOBAHHOMN CHCTEMBI JIOKAJIBHEIX aKTOB ABTOIIKOJIEL,

- ofecreyeHHe TNpPHHIMIA 3aKOHHOCTH B HOPMOTBODYECKOH JeSTEIBbHOCTH
ABTOIIIKOJIBL,

- COBEPIICHCTBOBAHME MPOIIECCa MOATOTOBKH, OQOPMIICHHUS, IPHHATHS U PEaIU3aHH
JIOKAJIbHBIX aKTOB;

-  [pefoTBpamieHWe  AyONHMpOBaHMS  pPEryJMpOBaHHS  OOINECTBEHHBIX M
00pa3oBaTeIbHBIX OTHOIIEHUH B ABTOIIKOJIE.

3. Buabi nokaabHBIX aKTOB

3.1. B cooTBETCTBHH C YCTaBOM JA€ATENHOCTH ABTOLIKOIBI pernaMeHTHpyeTcs
CIIEyIOIMMH BHIaMH JIOKQTBHBIX aKTOB: I0JI0XKEHHU, IOCTAHOBJICHHS, PEIIEHHS,
NPUKa3kl, PACIIOPSDKCHHS, HHCTPYKIUH, JODKHOCTHBIE HHCTPYKIUH, IIPaBUIIA.
IIpencraBieHHbI# nepeyeHs BUIOB JTOKAIBHEIX AKTOB HE ABIIAETCS HCUEPIIIBAIOLIHAM.
3.2. JloxasbHBIe aKTHI ABTOLIKOJBI MOTYT GBITH KIIACCH(HIHPOBAHBL:

a) Ha IPYNIBI B COOTBETCTBUM ¢ KOMIETEHIHEH ABTOIIKOIbL:

- JIOKAJIbHBIC aKThl OpPraHM3allHOHHO-PACTIOPAIUTENIBHOTO XapaKTepa;

- JIOKAJIbHBIC aKTBl, PETJIAMEHTHPYIOIIKE BOIPOCH OpraHU3aliy 00pa3oBaTeIbHOro
npouecca;

- JIOKAJIbHBIE aKThl, PErJIaMEHTUPYIOLIKME OTHOLIEHUS paboToaaTes ¢ paGOTHHKAaMHU U
OpraHH3alHI0 YIeOHO-METOIUYIECKOH paGoTEL; J

- JIOKAJIbHBIC aKTBI, PETJIAMEHTUPYIOIIHE JEATETHHOCTh OPraHOB CaMOYIIPaBICHHS
ABTOIIKOJIEL;

- JIOKJIPHBIC aKTHI, PErJIAMEHTHPYIOIIHE aIMUHHCTPATUBHYIO H
(GHHAHCOBO-X03SUCTBEHHYIO €ATEIPHOCTD,

- JIOKaJIbHBIC aKThl, 00eCIIeYHBalOIIHe BeACHHE AeIONPOU3BOICTBA,;

0) 1o KpUTEpHSIM:

- 110 CTENICHU 3HAYMMOCTH (00s3aTeNIbHBIE H HeO0OS3aTeIbHEIE);

- 110 cdepe neiicTaus (06IIEro XapakTepa U CIEMHUATLHOTO XapaKTepa);

- 110 KpyTy JinIl ( pacIpOCTPAHSIOIIHMECS Ha BCEX paGOTHUKOB ABTOIIKOJIEI M HE
PacIpoCTpaHsIOIKECs Ha BceX pabOTHHKOB);

- 110 coco0y MpUHATHA ( IPHHEMaEMbIe PyKOBOAUTEIEM ABTOLIKONIBI €HHOIHYHO U
NPHHUMAEMBIE ¢ y9€TOM MHEHMS [IPEICTaBUTENIFHOIO OpPraHa YYacTHUKOB
00pa30BaTEIbHBIX OTHOIICHHMIA);

- II0 CPOKY ASHCTBHUA (IIOCTOSHHOTO NEHCTBUS K GECCPOUHBIE C ONMpPEAETEHHBIM
CPOKOM JEHCTBHUSA);

- II0 CPOKY XpaHeHHs (IOCTOSHHOTO, 75 JieT, 5 et u 1p.).

4. IlopsaoK NOATOTOBKH JIOKAJILHBIX AKTOB

B AsTtomkone YCTaHaBJIUBACTCs CJ'IC,I[yIOIIIHfI IOPAAOK ITIOATOTOBKH JIOKQJIBHBIX

aKTOB.
4.1. VIHMIIMaTOPOM NOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

- yYpeuTeb,

- Oprasbl yIpaBieHUs 00pa3oBaHHEM,

- aJMUHHCTpauMs ABTOLIKOJABI B JIMLE €& pYKOBOIMTENA, 3aMeCTHTeNei
PYKOBOIHUTEJIA,

- OpraHbl roCy 1apCTBEHHO-00IECTBEHHOTO YIIpaBIeHHs ABTOMIKOIEL,

- CTPYKTYpPHO€ IOJpa3ieIeHue ABTOIIKOIEI,

- YY4aCTHMKH 00pa30BaTeIbHBIX OTHOIIEHHIA.



OcHOBaHHMEM [ OATOTOBKH JIOKAIBHOTO aKTa MOTYT TaKXe SBIATHCS M3MEHEHHS B
3aKOHOZaTeNbCTBE PO.

4.2. TIpOeKT JOKanbHOTO aKTa TOTOBHTCS OTAETBHBIM PaGOTHHKOM HIIH Ipynmon
pabOTHHKOB IO IIOPYYEHHIO DPYKOBOAHTENS ABTOIIKONEL & TaKKe OpraHoM
CaMOYIpaBJICHUS, KOTOPBIH BEICTYITHJI C COOTBETCTBYIOLIEH HHUIIHATHBOI,

4.3. IloAroToBKa JIOKQTBHOTO aKTa BKIIOYAET B CeOS H3y4CHHE 3aKOHONATENBHBIX H
HHBIX HOPMATHBHBIX aKTOB, JJOKAJILHBIX aKTOB ABTOIIKOJIBI, PErIaMEHTHPYIOIIHX Te
BOIIPOCHI, KOTOPBIE IPEATIONIATaeTCsA OTPa3sUTh B IPOEKT€ HOBOIO aKTa, M Ha ATOM
OCHOBE BEIOOp €ro BHZa, COAEP)KAHHSA U NPE/CTABIICHHS €T0 B ITHCBMEHHOM (opMe.
4.4. Ilogroroska HanGosee BaXXHBIX JIOKATHHEIX aKTOB (IIPOEKTOB pemenuii cobpanuii,
TI€/ICOBETOB, OPraHOB CaMOYNpPAaBIEHHUs, PUKA30B, NPEIIOXKEHHUI, IPaBUI) AOJDKHA
OCHOBBIBATBCA HA pE3yJbTaTax aHAIM3a OCHOBHEIX CTOPOH J€ATEIbHOCTH
ABTOIIKOJBI, TCHACHIMH €& Pa3sBUTHA U CIIOXKHUBIIECHCS CHUTYaIUH.

4.5.Ilo Bompocam mnpuema Ha paGoOTy, MEpPeBOIOB, YBOJIBHEHHH, [IPEIOCTABIICHUS
OTIYCKOB, IOOMPEHHH WM IPUBIECYCHHS COTPYAHHKOB K IUCHHILIMHADHON HIIH
MaTepHaIbHOM OTBETCTBEHHOCTH M3AaI0TCs IIPHKa3kl B cooTBeTCTBHH ¢ TK P,

4.6. IIpoeKT JIOKaTBHOTO aKTa IOIEXUT OOSA3aTENBHOM MPaBOBOM 9KCIEPTHU3E H
[IPOBCPKEC HA JIMTEPATypHYIO I'PAMOTHOCTb, KOTOPBHIE IPOBOAATCS ABTOLIKOJIOH
CaMOCTOATENBHO MO0 ¢ y4aCTHEM IPHUBJICYCHHBIX CENUATHCTOB. JIOKAIBHBIN aKT,
HE NPOIIEANINH IPABOBYIO SKCIIEPTH3Y, HE IOLIEKUT PACCMOTPEHHUIO H IIPHHATHIO.
4.7. TIpoeKT JIOKAJBHOTO aKTa MOXKET OBITh NPEICTAaBICH Ha OGCYXKIEHHE. DopMEI
IIPEACTABICHHS I OOCY)KICHHs MOTYT GBITh Pa3IMYHBIMH, HAaIlPUMED, Pa3sMEIIeHHs
IIPOEKTa JIOKAIBHOrO aKTa Ha MH(POPMAIIMOHHOM CTEHAE B MECTE, JOCTYIIHOM IJIf
BCeoOmero  0003peHHs, Ha CaliTe OPraHW3alyH, HaIpaBlIeHHE IIpoeKTa
3aHHTEPECOBAHHBIM  JIMIAM, I[POBEAEHHE COOTBETCTBYIOIIETO coOpanus ¢
KOJUTEKTUBHBEIM 00CYXICHHEM IPOEKTa JOKAILHOTO aKTa ! T. II.

4.8. Ilpu HEO6XOMMMOCTH JIOKAIBHBIH aKT POXOIHT IPOLEIYPY COIIACOBAHMSL.
4.9.Cpoke ¥ mOpANOK pa3spaGOTKH IpPOeKTa JIOKATHHOTO aKTa, MOPSAOK €ro
COTIaCOBAHUS YCTaHABIHUBACTCS JIOKATIBHBIM aKTOM I10 BEICHHIO JEJIONPOX3BOCTBA.

S. IlopsiToK NPHHATHS H YTBEPKICHHUS JOKAJILHOT0 aKTa

5.1. JlokaybHbIH aKT, MPOLIeIHHI IPABOBYIO U JIUTEPATYPHYIO SKCIIEPTH3Y, a TAKKE
IPOLEYPY COTJIaCOBAaHHUS, IIOMIEIKHUT IPHHATHIO H YTBEPXKIECHHUIO PYKOBOAUTENIEM
ABTOIIKOJIBI B COOTBETCTBHH C Y CTaBOM ABTOIIKOJIEL

5.2. JlokasnbHble aKTBI ABTONIKOJIBI MOTYT IIPHHHUMATHCS PYKOBOLHTENEM, OGLIMM
coOpaHHeM TPYJOBOTO KOJUIEKTHBA, COBETOM TPYAOBOT0 KOJUIEKTHBA,
TI€JIarOrH4eCKUM COBETOM, METOMYECKUM COBETOM, OPTaHOM ‘
roCy1apCTBEHHO-O0IIECTBEHHOTO YIPABICHHUS MO0 HHBIM OPraHOM CaMOYIPABJICHHS
ABTOLIKOJIBI, Ha/ICJICHHBIM MIOJTHOMOYHSIMH IO TIPHHATHIO JIOKAIBHBIX aKTOB B
COOTBETCTBHH C ¥YCTaBOM ABTOIIKOJIBI — [10 IIPEMETaM X BEJEHHSI H KOMIICTSHIIUH.
5.3. Ilpy NpHHATHM TOKATBHBIX aKTOB, 3aTPAarHBAFONINX IIPaBa 00yJaIOIIHXCS,
YUHTBIBACTCS. MHEHHE COBETOB 00Yy4aIOIIXCs, COBETOB POJUTENEH,
NPEACTaBUTENBHBIX OPraHOB 00YYaIOLINX S,

5.4. He noznexar NpUMEHEHHIO JIOKAIBHEIE aKTHI, YXY/IIIAIOIIHE OJI0KEHHE
PaGOTHHKOB IO CPAaBHEHHIO C TPYJOBBIM 3aKOHOIATEIHECTBOM, KOJUIEKTHBHEIM
ZI0TOBOPOM, COTIALIICHUSIMH, & TAKXKE JIOKAJIbHBIE aKTHI, IPUHSTHIE C HAPYLICHHEM
NIOpsAZIKa y4eTa MHEHHUS NIPEACTABUTEIBHOTO Oprana paboTHHKOB.



5.5. IIpomenmuii npoueaypy NPHHATHS JIOKAIBHBINA aKT yTBEPHKIAETCS
pykoBoauTesieM ABTOIIKOJEL [Ipouenypa yrBepxaeHus opopmiseTcs 160
TIOAIKCEIO, THOO IPHUKa30M PYKOBOIAMUTENS ABTOIIKOIEL
5.6. JIoKaNbHBIN aKT BCTYNIaeT B CHUTy C MOMEHTA, YKa3aHHOTO B HEM, JTH00, B Cllydae
OTCYTCTBHS TaKOT'O yKa3aHHUS, [10 HCTEYECHHUH 7 KalIC€HJApHbIX JHEH C JaThl IPUHSITHS
JTQHHOTO JIOKAIBHOTO aKTa.

JlaToi NpHHATHS TOKAIBHOTO aKTa, TPeOYIOWIEro YTBEPKACHHS PyKOBOIUTEIEM
ABTOIIKOJIBL, SBJIETCS aTa TAKOTO YTBEPXKICHHS.
5.7. Ilocne yTBepKI€HHUS JTOKATBHOTO aKTa IPOBOJUTCS MPOLETYPa O3HAKOMIICHHUS C
HHM y4aCTHHKOB 00pa30oBaTebHBIX OTHOLICHUH, Ha KOTOPBIX PaClpOCTPaHAIOTCS
TIOJI0XKE€HUS JAHHOT'O JIOKAJIBHOTO akTa. O3HaKOMJIEHHE C JIOKAIBHEIM aKTOM
oopmiIseTCs B BHE POCIIHCH 03HAKOMJIAEMBIX JIUI C YKa3aHHEM JaThI
O3HaKOMJIEHHs JIMOO Ha CaMOM JIOKAIBHOM aKTe, JIH00 Ha OTAEIHHOM JIUCTE
O3HaKOMJICHHS], IIPAJIAaraeMbIM K HEMY, TH0O0 B OTIENBHOM XKypHAJIE.

6. Oopmnenne JIOKAJBLHOr0 aKTA

Odopmiienne TOKaTBHOTO aKTa BBIIOIHSETCS B COOTBETCTBUH C TPeOOBAHHAMHU
«l'ocynapcTBeHHOM CHCTEMBI JOKYMEHTALHOHHOTO 00€CIIeYeH S yIPaBICHH.
OcHoBHble monoxeHus. O6mue TpeGoBaHks K JOKYMEHTaM H CITyKO6aM
JOKYMEHTAIHOHHOI0 00€ECIIEUeHHA», a TaKXKe HopMaMu «Y HUQUIUPOBAHHOM
CHCTEMBI IOKYMEHTAlMH. Y HUQUIIMpOBaHHAS CHCTEMA
OpraHM3alliOHHO-PACTIOPSAUTEIbHOM JoKyMeHTanu:. TpeGoBanus K 0)OpPMIIEHHIO
noxymenToB. 'OCT P 6.30-2003» (yTB. IToctanoBnenuem ['occrannapra Poccun ot
03.03.2003 Ne 65-cT «O NPHHATHH U BBEICHHH B IEHCTBHE FOCYapCTBEHHOTO
crangapra Poccuiickoit @enepanuny). [Tpu sTom:

6.1. CtpyKTypa TOKaJIbHOrO aKTa JOJDKHA 06ECIeYMBATh JIOTHIECKOE PA3BHTHE TEMBI
IIpaBOTo perynupoBanus. Eciu TpeGyeTcs pa3bscHeHHe Leseif © MOTHBOB IPHHSATHS
JIOKaJIPHOTO aKTa, TO B IIPOCKTE AAETCs BCTYNHUTEIbHAS YacTh - IIpeamOyia.
[Tonoxenne HOPMAaTHBHOTO XapakTepa B mpeaMOy.Iy He BKIFOYAIOTCS.

6.2. HopmMaTuBHBIE peANHCcaHus 0QOPMISIOTCS B BUE IYHKTOB, KOTOPHIE
HyMepyIoTCs apabCKuMK u(paMy ¢ TOYKOH H 3aT0JI0BKOB HE UMEIOT. [TyHKTHI MOTYT
HOpa3/eAThCS Ha MOAYHKTEL, KOTOPBIE MOTYT HMETh OYKBEHHYIO WK HEPPOBYIO
HyMepaIuio.

6.3. 3HauMTeNBHbIE IO 00BEMY JIOKAIbHBIE aKTHI MOTYT JEJHTECS Ha [J1aBbl, KOTOPHIE
HYMEPYIOTCS PUMCKHMH IIU(PPaMHU B HMEIOT 3ar0JIOBKH.

6.4. Eciu B TOKaJIbHOM aKTe IPUBOASTCS TabIHLbL, IpaQUKH, KapThl, CXEMBI, TO OHH
KaK [IPaBUIIO, IOJDKHBI 0QOPMIIATECS B BHJIE IPHIOKEHHMI, & COOTBETCTBYIOIIHE
IYHKTBI aKTa JOJDKHBI MIMETh CCBUIKH Ha 9TH IIPUIIOKEHHS.

6.5. JIOKaNbHBIH aKT ¢ MPUIIOKEHHEM JOJDKEH HMETh CKBO3HYIO HyMEPAIHIO CTPAHHMIL.
6.6. JIoKaNnbHBIH aKT H3JIaraeTcs Ha TOCyJapCTBEHHOM s13bike PD 1 nomkeH
COOTBETCTBOBATh JIUTEPATyPHBIM HOpMaM.

6.7. CTpyKTypa JIOKaJIbHOTO aKTa J0JI)KHA OBITh JIOTHYECKH 000CHOBAaHHOI,
OTBEYAIOILIEH IIeJIIM M 3a/la4yaM IIPaBOBOI'0 PETYIUPOBaHHUS, & TAKKE
obecneunBaroIeli IOTHYECKOE Pa3BUTHE U IPAaBHILHOE IOHUMAHHE JaHHOTO
JIOKaJIBHOTO aKTa.

6.8. B OKaTBHBIX aKTaX JAIOTCS ONpeAeIeH s BBOAMMBIX IOPHIMYECKHUX,
TEXHUYECKUX U JPYTHX CIIEIHUAIBHBIX TEPMHUHOB, €CJIH OHU HE ABJISIOTCS
00IEen3BECTHEIME H HEYTIOTPeOISEMBEIMH B 3aKOHOAATENbCTBE Poccuiickoit
Denepanyy 1 peruOHABHOM 3aKOHOIATEIBCTBE.



6.9. He nomyckaercs nepenucsiBanye ¢ 3ak0H0B. [IpH HEOGXOLUMOCTH 3TO eIaeTCs
B OTCBUIOYHOM (hopMe.

7. OcHOBHBIE TPeGOBAHHS K JIOKAJIbHBIM aKTaM.

JlokaJIbHbIe aKTBI ABTOIMIKOJIBI JOJDKHEI COOTBETCTBOBATD CIIEAYIOLIAM TpeOOBaHHAM:
7.1. TIOJIOXKEHUE nomkHO coziepKath 06s3aTebHbIe PEKBU3HTHL 0603HAYSHHES
BUJIa JIOKAJILHOTO aKTa; er0 HAUMEHOBAHME, TPHGEI (IPUHATO, YTBEPKICHO,
COTIJIaCOBAHO); PETMCTPALIMOHHEIH HOMED, TEKCT, COOTBETCTBYIOLIHI €ro
HaUMEHOBAHUIO; OTMETKY O HAJIMYHH IPHIOKEHHS H COTNIaCOBAHHMS.

7.2. IIPABUJIA mOomKHBI COnEpXkaTh CEAYIONIHe 0013aTeIbHbIE PEKBU3UTEL:
00o3HaYeHNe BU/IA TOKATBHOTO aKTa; €ro HaMMEHOBaHHE, IPHDEL IIPUHATHS U
JIOKAJIbHOT'O IPUIIOXKEHHUS], PETHCTPALIMOHHELA HOMED.

7.3. AHCTPYKIIWUH 10XHEI COAEpX)aTh CIeYIOMIHe 06s3aTeTbHEIE PEKBHU3HTEL:
0003Ha4eHNE BU/IA IOKATHHOTO aKTa; €T0 HANMEHOBAHUE; 'PH(BI IPHUHSTHS U
YTBCPXKICHHS; TEKCT, COOTBETCTBYIOLIMH €r0 HAMMEHOBAHHIO; OTMETKY O HATHIHH
TPUIIOXKECHHUS; PETHCTPAllMOHHBIH HOMe.

7.4. IOCTAHOBJIEHME R0IKHO COEpXaTh CIeAYIONHE 06S3aTeIbHEIS
PEKBU3HUTHL: 0003HAYEHHE BHIA JIOKATBHOIO aKTa, €r0 HAaHMEHOBAHHE, MECTO H Jarty
NPUHATHS, TEKCT, COOTBETCTBYIOIIHI €r0 HAMMEHOBAHHIO; JOJDKHOCTD, (paMHIIHIO,
WHUIHAIBI ¥ ITOAIKCH JIMIA, BBIHECIIETO MOCTAHOBIIEHHE; OTTHCK MIEYaTH.

7.5. PEILIEHU ] momKHEI cOnepIKaTh CIeayIomue 00s3aTebHbIE PEKBU3UTEHIL:
0003Ha4eHNe BUA IOKATBHOIO aKTa; MECTO H [Ty NPHUHATHS, TEKCT, JOJDKHOCTD,
(amuIIHIO, HHUITHANEI ¥ TIOAMKCH JIULA, IPHHSBIIETO PEIICHHE, OTTHCK EYATH.
7.6. [IPUKA3BI 11 PACITIOPSDKEHU S pykoBOAHTENS aBTOIIKOJIEI JOKHEL
COIEpXKaTh CIeAyIoLHUe 00g3aTeNbHbIe PEKBU3UTHL: 0603HaYeHHE BHIA JIOKAIBHOTIO
aKTa H ero HANMEHOBAHME; MECTO U JaTy NPHHATHS, PETHCTPALIMOHHEINA HOMED, TEKCT,
JOJDKHOCTB, HaMUIIMIO, HHHIHANBI ¥ IOJIHCH PYKOBOAHTEIS ABTOLIKOIEL

7.7. TIPOTOKOJIbI M AKTBI 10/KHEI conepKaTh CIEAYIOMHUE 06S3aTe/bHEIE
PEKBU3HTEL 0003HaYeHNE BU/A IOKATHHOTO aKTa; MECTO H ATy IIPHHSTHS, HOMED;
CITHCOK MPUCYTCTBYIOIINX; TEKCT, COAEPKALIMI IIOBECTKY AHs, ONHCAHHE XO/a,
TNOPsIKa X NPOUEYPEI COBEPIIAEMbIX OIPENENECHHBIX (FOPHANIECKH 3HAYMMBIX)
JIeHCTBH THOO OTCYTCTBHE ONPE/EIeHHBIX (AKTOB; HOKHOCTD, (PaMHIIHIO,
VHUIHAIIB] ¥ OAIHKCH JHNA (JIAL), COCTABUBIINX MM IPUHMMABLIAX YYaCTHE B
COCTaBJICHMH IIPOTOKOJIA HITH aKTa.

7.8. METOIUYECKHE PEKOMEHJIAITVM n0mKHEI COnepKaT CIIeyIOIIne
00s13aTeNIbHBIE PEKBH3HTHL: 0003HAYEHHE BHOA JIOKATHHOTO aKTa, MECTO naty
[IPUHATHA, €M0 HAUMEHOBAHHE, TEKCT, COOTBETCTBYIOIINH €0 HAMMEHOBAHHUIO U
COZepXKallMiil yKa3aHue Ha BU/l, HAUMEHOBAHHE H JaTy PUHATHS IIPABHII WK
HHCTPYKIHH, HOPMBI KOTOPBIX Pa3bACHIIOTCS, KOHKPETU3HPYIOTCS HITH
ACTATM3UPYIOTCA METOAUYECKUMH PEKOMEHIAMAMHE; JOJDKHOCTD, haMuIIus,
MHHIHAIIBI JIMIA (JIKI), COCTABUBLINX METOAMIECKHE PEKOMEHIAIIHH.

7.9. IIPO'PAMMBI U ITJTAHBI 10/mKHEL conepaTh CIeAyIOmHe 06s3aTebHbIe
PEKBH3HUTHL: 0003HAYEHHUE BH/Ia JJOKATBHOTO aKTa; MECTO M JIaTy TIPHHATHA,
HaHMEHOBAHHUE U TEKCT JIOKAIBLHOIO aKTa, COOTBETCTBYIOIINE €0 HANMEHOBAHHIO.
7.10. TOJDKHOCTHAS UIHCTPYKIIVS paboTHHKa JOTKHA CONEPKATh
CIEYIONINE pa3feNbl: OOIIMe I0I0XKEHHS; OCHOBHEIE 3a/1a4H, IIpaBa,
NpeNoCTaBIieMBle PaOOTHHKY U €r0 00SI3aHHOCTH; OTBETCTBEHHOCTD 3a
HCKAYCCTBCHHOE M HECBOCBPEMEHHOE BHINOIHEHHE (HEUCIIONHEHKE) 00SI3aHHOCTEH,
IpETyCMOTPEHHBIX NODKHOCTHON HHCTPYKIMeH; TpeGoBaH¥s K paGOTHHKY.



IIpu pazpaboTke HOMKHOCTHBIX MHCTPYKIH# pabOTHHKOB PEKOMEH Iy eTCs
pykoBozcTBOBaThCs IIprkasom Munsapasconpassurust PO or 14 asrycra 2009 roga
Ne 593 «O6 yrBepxnenuu Enunoro KBIH(HKALHOHHOTO CIIPAaBOYHHKA JOJKHOCTEH
PYKOBOZHTENCH, CIIELIHAIMCTOB | CIIyKAIOUX, pasmel «KBanupukaunonnsie
XapaKTePUCTAKH JIOJKHOCTEH paGOTHHKOB 06pa3oBaHms.

7.11. Ilpu MOATOTOBKE JIOKATBHBIX aKTOB, PETYIHPYIOIUX COLMATLHO-TPYI0BEIE
OTHOIUCHHS (HalpHMep, KOJIEKTHBHBIA AOTOBOD, NpaBHJIa BHYTPEHHETO Paclopsaka
U JIp.) CIIe/lyeT PyKOBOACTBOBATHCS PEKOMEHIAIMIMH O HEX.

7.12. Cpenu JOKaTbHBIX aKTOB ABTOIIKOJIEI BBICIIYIO IOPUAHYECKYIO CHILY HMEET
YcraB Aromkonst. [109ToMy pHHIMaeMbIe B ABTOMIKOTE JIOKaJIbHBIE aKTEHI HE
AOJXHBI TPOTHBOPEYHTE €r0 YCTaBy.

8. loxkymenTanus

8.1. JIokasbHBIE aKTHI IPOXOMST TIPOLCRYPY PETHCTPALIMH B CIENHATBHOM XKy pHAJE.
8.2. O6s13aTeNBHOM PErUCTPAINH OIIeKAT IIOJIOXKCHHS, IPaBHJIA, HHCTPYKIIHH,
[IPUKa3bl X PaCIIOPSIKEHUS PYKOBOAUTENS ABTOLIKOIEL

8.3. Perucrpanuro JoKansHbIX aKTOB OCYINECTBJIACT OTBETCTBEHHEIH 32 BEICHHE
ACTIONPOU3BOACTBA COIVIACHO HHCTPYKLMH IIO AENONPOU3BOACTBY B ABTOMIKOJE.
8.4. Perucrpanyus monoxeHui, IIPaBAJI ¥ HHCTPYKIUH OCYILIECTBIISAETCS HE O3THEE
JIHA HX YTBEPHKICHHUS PYKOBOJUTENIEM ABTOIIKOIBI, IPHKA30B H PACIIOPSIKEHHUIT
PYKOBOJHUTENS ABTOIIKOJIBI — HE MO3JHEE IHS MX H3JAHHUSL.

9. Ilopsinok BHECEeHHS H3MEHEHHS H JOTOIHEHHI B JOKA/IbHEIE aKTBI.

9.1. B neftcTByromue B ABTONIKOJIE TOKANBHBIE AKTEI MOTYT OBITh BHECEHBI
U3MEHEHHUS U JOIOJIHEHHS.

9.2. Tlopsinok BHECEHHS H3MEHEHHI M IOTIOTHEHHH B JTOKATLHEIE aKThl ABTOIIKOJIBI
ONPENIETIACTCS B CAMHUX JIOKAIbHBIX aKTaX. B oCTaNbHBIX ClTyyasx Hu3MeHeHHs 1
AOMOJIHEHHS OCYIIECTBIIAIOTCA B CIIEAYIOIEM TOPSIKE:

9.2.1. BHECEHHE M3MEHEHMI H NOONTHEH I OCYILIECTBJIAETCS B MOPSIKE,
YCTaHOBJICHHOM B JIOKaJIbLHOM HOPMaTHBHOM aKT€, HAa OCHOBAHUH KOTOPOT'O BHOCATCS
H3MEHEHHS,

9.2.2. I3MeHeHHUs U NOTONHEHHS B JIOKAILHEIE aKTBI: II0JIOXKECHH S, IPUHATEIE 6e3
COTVIaCOBAHMS C OPraHOM yIpaBIeHHs (CaMOyIPaBIIEHHs), IPaBHIIA, HHCTPYKIIHH,
TIPOTPamMMbl, IIaHBI, IOCTAHOBICHHS, PEIEHHUS, IPHKA3hl K PACTIOPSIKEHHS
PYKOBOAMTENS ABTOIIKObI, BHOCATCS IyTeM H3JAHUS IIpHKa3a pyKOBOJHUTEIA
ABTOLIKOIIEI O BHECEHHH M3MEHEHUH WK JOTIONHEHHH B JIOKATEHELH HOPMAaTUBHBII
aKT;

9.2.3. I3MeHeHHs U NOTIOHEHHS B TI0I0KEHH, IIPUHSATEIE ITOCJIE COTIACOBAHHUS C
OpraHoM rocyaapCTBEHHO-O0IIECTBEHHOTO YIIPaBICHHUS (camoympaBiieH s1), BHOCSTCS
IIyTEM H3JIaHUA [TPUKA3a PYKOBOAUTENA ABTOIIKOJIEI O BHECEHHH M3MEHEHHI WK
AOTIOJIHEHUH B JIOKAIBHEIH aKT C IIPeABAPHTEIbHEIM IIOJTy4YCHHEM OT HETO COIJIacHsl.
9.3. IsMeHeHHUS U JOTIOTHEHHUS B JIOKATBHBIH aKT BCTYIIAIOT B CHJTy C JaThl,
YKa3aHHOH B IPUKa3e O BHECEHHH H3MEHEHHH WM OTOMHEHHH B JTOKATLHEL
HOPMaTUBHEIH aKT, a B CITy4ae OTCYTCTBHS YKa3aHHS B HEM [aTh - 10 HCTEUCHHIO 7
KaJICHAAPHBIX THeH C NaThl BCTYIUICHHUS PHKA3a O BHECEHHH H3MEHEHMI WK
AOTONHEHHH B JIOKATIBHEI aKT B CHITY.



9.4. VaMeHeHus U IOTIOJIHEHHS B TIPEAIIHCAHAS H TpeGOBaHHUS, IPOTOKOJIEI U aKTHI,
METOMYECKHE PCKOMEHIALIMH, aKThI O IPU3HAHKMH JIOKATBHBIX aKTOB yTPATHBIIAMH
CHILY, HE BHOCSATCS.

10. 3akI09HTEILHBIE TOI0KEHHUS

10.1. Hactosmee [TosoxeHne momiexur 0053aTeIbHOMY COIVIACOBAHHMIO C OPraHOM
CaMOYIpaBJICHHUS ABTOIIKOJIEL

10.2. ITonosxeHue BCTYmaeT B CHUITy C HaThI €r0 YTBEPXKIECHUS PYKOBOIUTEIEM
ABTOIIKOJIEL

10.3. TTonosxeHue yTpaunBaeT CUiIy B CiIydae IpUHATHS HOBOTO IlomoxxeHus o
JIOKaJIbHBIX aKTax.

10.4. Bonpockl, He yperynupoBaHHbIE HACTOSIIAM [Tonoxenuem, momexar
YPEryIMPOBAaHHIO B COOTBETCTBUH C JACHCTBYIOIIUM 3aKOHOAATENLCTBOM PO,
YcTaBOM ABTONIKOJIBI H HHBIMH JIOKATHHEIME HOPMATHBHBIMH AKTaMH ABTOIIKOJIEL



